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All trustees must be in agreement as to; yes, no, or more information required
Refer to Deed for clarification if needed

Needs to show evidence of need or hardship in paying for costs or for the 
advancement of education.

Documentation helping to support evidence is bank statements showing 
outgoings and incomings in a month, invoices, receipts, quotes, medical 
reports, etc

NOTES
Poppy Trust benefits Service People, their Spouses and Dependants.

It covers Welfare, relief of poverty, education and specific assistance

Electronic file location: 
C:\SharePoint\Support Services - Support Services\9 Finance\
03.1 RNZRSA National Poppy Trust

Correspondence is via email (poppy.trust@rsa.org.nz)

Summaries are used to inform the trustees and auditors at a glance as to the relevant
reason for outcome (positive or negative). Examples are held in the electronic file.

Trustee meeting is to be held once a month at the end of the board meeting.

Copies of applicant summaries, correspondence, previous minutes and finances to them at 
least three days prior to the meeting.

Take minutes at the meeting.

Notify all DSAs by email about the results of the trustee meeting. 

Take minutes
Note any actions that need to be taken
Note determinations for each application to process and to inform DSAs

Notify DSAs/ 
RSAs/ Applicant 

as to results

DSA’s/ RSA’s to 
notify their own 

applicants

Confirm 
Eligibility

Inform requester of 
decision. Suggest 
possible funding 

options
Yes

No

Service people, their Spouses or DependantsInformation requested sent back

At minimum cover off financial liabilities and assets, eligibility criteria
and any reasoning as to why you recommend/ not recommend approval
of a grant

Approved

Not Approved

Yes

LEGEND 
Responsibilities

Administrator

RNZRSA

Trustees

Support
Advisors

DSA’s/ RSA’s 
Submit application

mailto:poppy.trust@rsa.org.nz

